
HOW DO I OBTAIN A BUILDING PERMIT? 
A building permit is required whenever a structure is moved into the community, 
erected, added to, or structurally altered.

� Obtain the Building Permit application from the Finance Office.  Meet with the City 
Engineer or Building Official if there are questions about the Building Permit 
application. 

� Complete the application and pay the appropriate fee. 

� In addition to the application a site plan shall also be submitted including the 
following:

� A site plan, drawn to scale, showing the actual dimensions and shape of the lot 
to be built upon, the exact size and location on the lot of all existing buildings and 
structures, if any, and the exact size and location on the lot of the structure or 
building proposed to be repaired, altered, erected, or moved. 

� The location of the said lot with respect to existing rights-of-way and adjacent 
lots.

� Any other information which the Administrative Official may deem necessary for 
consideration in enforcing the provisions of this Ordinance. 

� The Administrative Official will review your application and will either approve or 
disapprove the application. 

� Your application may be denied because you may be required to either rezone your 
property, or obtain a conditional use permit or variance prior to receiving a building 
permit.




